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INSTRUCTIONS FOR TRANSFER STUDENTS FROM U.S. SCHOOLS


If a student attended an institution of higher education after graduating from secondary school for any period of time, he/she may apply to transfer this coursework to the Full-time Bachelor’s program at the University of New York in Prague (UNYP).
The following is a list of steps you must complete in order to transfer these credits to UNYP: Step 1.
Submit  the  Application  Form  and  Application  fee  together  with  other  required  documents  to  the
Admission Office.

Step 2.
If you hold unofficial transcripts from all previously attended institutions of higher learning, these need to be sent/ e-mailed to Admissions to receive an unofficial evaluation about the estimated number of credits that may be transferred to UNYP and ESC.

Step 3.
Request  two copies of your official  transcripts.  Submit  one copy straightway  to the Admissions  at
UNYP, the second copy to the ESC office in the US:

University of New York in Prague
Admissions Office
Londynska 41
Praha 120 00
Czech Republic

and

SUNY Empire State College
Admissions Office
2 Union Avenue
Saratoga Springs NY 12866-3490
USA

Step 4.
The ESC/ UNYP Committee will evaluate the official transcripts and inform you about possible transfer credits.

Please note: 	Transfer students transferring for fall semester must submit all of their official transcripts by August 1st and transfer students transferring for spring semester must submit all of their official transcripts by January 1st.  These transcripts will become a part of the student’s file and will not be returned to the student.
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