Online learning agreement

What is a Learning Agreement? The Learning agreement is one of the most important steps of any Erasmus exchange. Itis a
document that provides the student, host university and home university with key information on a student’s Erasmus
program.

The purpose of the Learning Agreement is to provide definition of the Erasmus study program and to make sure the student
receives recognition for the courses successfully completed abroad. It sets out the program of the studies, and courses to be
followed abroad and must be approved by the student, the sending and the receiving institution before the start of the
exchange.

The Learning Agreement must be complete, and signed by all parties, before the Grant Agreement can be opened.

How Do | Create a Learning Agreement? (Click for SLIDES) (Click for VIDEO TUTORIAL)

1. Students access the OLA platform (https://www.learning-agreement.eu) and
a. Log in with their UNYP email through MyAcademiclD, see the steps below:

It can happen that you see already and institution filled in, if it is not UNYP click “Add another institution” and follow with next
step.
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https://www.dropbox.com/s/oqoylcuhq0llxi2/Guide%20for%20Students%20Creating%20OLA.pdf?dl=0
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. Complete the Personal information to complete your profile. See slide 3
. On the right upper corner click MY LEARNING AGEEMENTS. When the site refreshes, click “Create New”.

. Verify your personal information and click NEXT. See slide 4
a. You can start with a draft and come back to finish it at any time. You can find it in MY LEARNING AGREEMENTS.

Fill in information about the sending institution (Czech Republic, University of New York in Prague - See slide 6) And
sending responsible person (Katefina Kucerova CGE coordinator/Timothy Smetana International Development Manager,
erasmus@unyp.cz - See slide 7)

Fill in the information about your host institution the same way. If you have questions about the information that should
be provided in this section, contact CGE (erasmus@unyp.cz).

Fill in your courses:
a. Table A —Enter the course title, code, number of ECTS, and semester for each course that you wish to enroll in at

the host institution. After entering the information for a course, you must click “ADD COMPONENT TO TABLE A”
then you will be able to enter the information for your next course. Be sure to click “ADD COMPONENT TO TABLE
A” after completing the course information each time in order to complete the table. See slide 9

Be sure to enter, at the bottom of Table A, the language of instruction at the host institution and your level of
English proficiency.

b. Table B — For each course that you have entered into Table A, you must enter the UNYP course equivalent for
which you will receive transfer credit. See slide 10
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i. If a course at the host institution will transfer back to UNYP as an elective, rather than a direct transfer,
you can enter “ELECTIVE” in the course title and course code of Table B.
ii. UNYP course codes can be found here: https://elearning.unyp.cz/mod/url/view.php?id=94823.

8. You can skip the Table C if your mobility is done physically. If your program will be conducted virtually, you must enter
into Table C all the information you have entered into Table A.

9. Sign the Learning Agreement. See slide 11

10.The responsible person at the sending University will receive an automatic notification via email to review and sign the
LA.

11.You can see the status at the tab MY LEARNING AGREEMENTS. See slide 12
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